REVISED SYLLABUS

Dollars and Sense:  S/L  

LCB 101
Fall 2009
Instructor: Dr. Stephanie Yates Rauterkus 
Office: BEC 309-E
E-mail: srauter@uab.edu 


Office Hours: M 1:30 – 4:30; T/H 8:30 – 9:30 

Catalog Description:

This FLC introduces students to the fundamentals of business and economics as they relate to everyday life, the programs in the School of Business and to career opportunities for business majors.  This anchor course encourages early financial literacy which fosters lifetime personal financial planning.
This is a ‘designated’ service learning course.  That means that we will incorporate academic service learning as a means to achieving our course objectives.  This learning process will include the following elements:

1. Relevant and meaningful service with the community.  You will provide a service in the local community that is both relevant and meaningful to you and the group(s) that you serve;

2. Enhanced academic learning.  The service that you provide in the community will not only serve the community but also enhance your academic learning in this course.; and

3. Purposeful civic learning.  This experience will directly and intentionally prepare you for active civic participation in a diverse democratic society.
Course Prerequisites:

none
Course Objectives:
1. To remember and appreciate your role in the community and the importance of service.
2. To understand healthy attitudes toward money and how it applies to everyday life.

3. To understand the tools necessary to maintain a personal financial system.
4. To apply sound financial principles to consumer decisions.

5. To evaluate savings and investment vehicles to finance long-term and short-term goals.

6. To create a personal financial plan.
Course Materials: 
Course packet provided by instructor.
Exams:

There will be four exams.  You will receive a one-page review sheet one week prior to each exam.  This sheet will list the topics that will be included on the exam.  I strongly encourage you to review this sheet immediately after it is distributed and ask questions at the next class meeting.  I will not hold a formal review session.
Homework:

Grading:

	Item
	Points
	Final Grades

	10 Participation Quizzes (10 points Each)
	100
	A:  900 – 1000 points

B:  800 – 899 points

C:  700 – 799 points

D:  600 – 699 points

F:  0 – 599 points  

	Five Assignments (40 points Each)
	200
	

	Two Projects (150 points Each)
	300
	

	Four Exams (100 points each)
	400
	

	Total
	1000
	


Participation:

On the dates noted on the class calendar I will ask 1-2 questions from the previous week’s material in the form of a short quiz.  There are short ‘Quiz’ questions at the end of each section in the text.  A good strategy would be to review these questions in order to prepare for the in-class quizzes.  The quizzes will be taken in the first 10 minutes of class and you will not be allowed extra time if you arrive late on a scheduled quiz day.  You will also not be allowed to makeup quizzes.  Therefore, I will drop your two lowest quiz grades. 
Assignments:

There are end-of-chapter questions and activities at the end of most chapters in the text.  You will complete these assignments and turn them in on the scheduled exam dates.  You may work together on these assignments, but each student should turn in his/her own work.  That is, I will not accept one assignment with more than one name on it, but I will accept two identical assignments with different names – as long as neither are photocopies.  
Projects:

Service Learning Project (150 points)

You have a choice of five possible service learning projects.  You must submit your first and second choices for a project by August 25, 2009.  I will make every effort to allow you your first choice.  Regardless of the project you are assigned, you will be required to complete the following:

1. Community Partner Commitment Form and Service-Learning Agreement (10 points each):  These are forms to be completed to arrange for service-learning experience.
2. Structured Reflections (40 points):  Once you have started your service-learning experience, you will be required to write structured reflections.  These should be kept in a bound composition book and brought to each class.  On Tuesdays we will engage in large- and small-group discussions regarding your respective projects.
3. Critical Thinking Paper (45 points):  As part of your service learning experience, you must write a paper through which you will thoughtfully integrate classroom and service-learning experiences.  This paper should show evidence of your growth and development in your relationship and communication skills and understanding of civic responsibility.

4. Time Log (20 points):  Students are responsible for recording their hours of service.  You must log a minimum of 10 hours in service-related activities (excluding time spent during class).
5. Mid-Semester Joint Assessment and Final Evaluation by Community Partner (15 points each):  Forms to be completed by Community Partner

The project options are:

1. More Than Money – You will work with a teammate to deliver money management curriculum to 8-12 year-old students in an after-school program.  You will have six, weekly one-hour sessions and will need approximately 30 minutes to prepare for each session.

2. It’s Your Paycheck – You will work with two teammates to deliver money management curriculum to 14-18 year-old students in an after-school program.  You will have 10, weekly 30-60 minute sessions and will need approximately 30 minutes to prepare for each session.

3. Academic Success Week – You will work with a teammate to represent our class and the Alabama Jump$tart Coalition for Student Academic Success Week the first week of October here at UAB.  You will give one-hour presentations on the use of credit cards based on materials that you will be provided and you will set up, staff and tear down a booth at the Academic Success Fair on October 6th.  
4. Alabama Jump$tart Coalition Monthly Newsletter – You will work with a teammate to design and prepare three issues (September – November) of the monthly newsletter for the Alabama Jump$tart Coalition that will be posted on the Web.

5. Financial Literacy Certification Project – You will work with a teammate to research and help design a certification program for those who wish to teach financial literacy in the state of Alabama.
Personal Financial Plan (150 points)
This project will be primarily a compilation of the various assignments that you will complete throughout the semester.  You will, however need to write an essay that ties together the assignments and describes your overall plan.
· Work independently to develop a personal financial plan designed to meet your consumption, home/business ownership, and retirement needs taking into account your life-cycle saving needs, taxes, risk preferences, and investment opportunities. 
· Forecast key financial variables and decide on investment strategies.
· Present your results in a written report with the following format:
· Introduction (30 points) – explain the purpose of the plan and the assumptions made in order to arrive at the figures presented.
· Body
· Goals and Constraints (15 points)
· Discussion of risk tolerance and return expectations (15 points)
· Personal Financial Statements (15 points)
· Personal Budget (15 points)
· Discussion of retirement needs and justification (15 points)
· Savings and Investment Plan (15 points)
· Conclusion (30 points) – summarize what you will need to do to implement this plan and ensure its effectiveness.
Policies:

Academic:

Students are responsible for maintaining and adhering to the strictest standards of honesty and

integrity in every aspect of their lives. Honesty in academic matters is a large part of their

obligation. Specific regulations governing student academic conduct are according to the UAB

Academic Honor Code, and these should be read to avoid any misunderstanding.

Attendance:

Attendance is required.  This means that students are expected to be present at each scheduled meeting of the course and at their service learning site.  I use the participation quizzes and the service learning log to monitor your attendance and level of engagement.  
Disabilities:

Students who need course accommodations are welcome to make an appointment to see me during office hours.  Students with disabilities must be registered with Disability Support Services, HUC 516 or 934-4205 and provide an accommodation request letter before receiving academic adjustments.
Exams:

Make-up exams are permitted on a case-by-case basis. With the exception of emergencies, this

permission must be obtained prior to the scheduled exam date. I reserve the right to change the

date of scheduled exams, except for the final exam.

Late Assignments:

Assignments are due in hard copy format, at the beginning of class on the announced due date.  Late assignments are not permissible.  Any assignments submitted after the announced due date will be penalized 10% of the assignment point value per day.  Electronic submissions are permissible only with prior approval.
Other:

Make every effort to attend each class meeting and arrive on time. Arriving late and leaving

early is disruptive to the class. Even worse, you miss valuable material when you are not in class.  Cellular telephones and pagers are disruptive and should be turned off (or made silent) while you are in the classroom. If you must make or take an important call, please leave the classroom to do so.  Please refrain from conducting conversation during class with the exception of times set aside for team activities.  The course syllabus provides a general plan for the course; deviations may be necessary and will be announced in advance.

Tentative Schedule:

	Week
	Date
	Topics
	Quizzes/Exams
	Assignments Due

	1
	8/18
	Planning
	
	

	
	8/20
	
	
	

	2
	8/25
	
	Chapter 1 Quiz
	Service Learning Project Choice

	
	8/27
	
	
	

	3
	9/1
	Managing
	Chapter 2 Quiz
	Service Learning Agreement

Community Partner Commitment Form

	
	9/3
	
	
	

	4
	9/8
	
	Chapter 3 Quiz
	Structured Reflection #1

	
	9/10
	
	
	

	5
	9/15
	
	Chapter 4 Quiz
	Structured Reflection #2

	
	9/17
	
	Exam I (Chapters 1-5)
	Assignment One (Chapters 1-5)


	
	9/22
	Purchasing
	
	Structured Reflection #3

	
	9/24
	
	
	


	7
	9/29
	
	Chapter 6 Quiz
	Structured Reflection #4

	
	10/1
	
	
	

	8
	10/6
	
	Chapter 7 Quiz
	Mid-Semester Joint Assessment

	
	10/8
	
	Exam II (Chapters 5-7)
	Assignment Two (Chapters 5-7)

	9
	10/13
	Saving
	
	Structured Reflection #5

	
	10/15
	
	Fall Break (No Classes)

	10
	10/20
	
	Chapter 9 Quiz
	Structured Reflection #6

	
	10/22
	
	
	

	11
	10/27
	
	Chapter 10 Quiz
	Structured Reflection #7

	
	10/29
	
	Exam III (Chapters 9-11)
	Assignment Three (Chapters 9-11)


	
	11/3
	Investing
	
	

	
	11/5
	
	
	

	13
	11/10
	
	Chapter 12 Quiz
	Structured Reflection #8

	
	11/12
	
	
	

	14
	11/17
	
	Chapter 13 Quiz
	

	
	11/19
	
	
	

	15
	11/24
	Next Steps
	Chapter 14 Quiz
	Final Community Partner Evaluation

Time Log

	
	11/26
	
	Thanksgiving Break (No Classes)

	16
	12/1
	
	Chapter 15 Quiz
	Critical Thinking Paper

	
	12/3
	
	Exam IV (Chapters 12-16)
	Assignment Four (Chapters 12-16)

Personal Financial Plan


Date:
August 25, 2009

To:  
Professor Rauterkus

From:  _________________________________

Re:  
Service Learning Project Choice

My first choice for the Service Learning Project in LCB 101 is (circle one):

1. More Than Money – You will work with a teammate to deliver money management curriculum to 8-12 year-old students in an after-school program.  You will have six, weekly one-hour sessions and will need approximately 30 minutes to prepare for each session.

2. It’s Your Paycheck – You will work with two teammates to deliver money management curriculum to 14-18 year-old students in an after-school program.  You will have 10, weekly 30-60 minute sessions and will need approximately 30 minutes to prepare for each session.

3. Academic Success Week – You will work with a teammate to represent our class and the Alabama Jump$tart Coalition for Student Academic Success Week the first week of October here at UAB.  You will give one-hour presentations on the use of credit cards based on materials that you will be provided and you will set up, staff and tear down a booth at the Academic Success Fair on October 6th.  

4. Alabama Jump$tart Coalition Monthly Newsletter – You will work with a teammate to design and prepare three issues (September – November) of the monthly newsletter for the Alabama Jump$tart Coalition that will be posted on the Web.

5. Financial Literacy Certification Project – You will work with a teammate to research and help design a certification program for those who wish to teach financial literacy in the state of Alabama.
My second choice for the Service Learning Project in LCB 101 is (circle one):

1. More Than Money – You will work with a teammate to deliver money management curriculum to 8-12 year-old students in an after-school program.  You will have six, weekly one-hour sessions and will need approximately 30 minutes to prepare for each session.

2. It’s Your Paycheck – You will work with two teammates to deliver money management curriculum to 14-18 year-old students in an after-school program.  You will have 10, weekly 30-60 minute sessions and will need approximately 30 minutes to prepare for each session.

3. Academic Success Week – You will work with a teammate to represent our class and the Alabama Jump$tart Coalition for Student Academic Success Week the first week of October here at UAB.  You will give one-hour presentations on the use of credit cards based on materials that you will be provided and you will set up, staff and tear down a booth at the Academic Success Fair on October 6th.  

4. Alabama Jump$tart Coalition Monthly Newsletter – You will work with a teammate to design and prepare three issues (September – November) of the monthly newsletter for the Alabama Jump$tart Coalition that will be posted on the Web.

Financial Literacy Certification Project – You will work with a teammate to research and help design a certification program for those who wish to teach financial literacy in the state of Alabama.

Service-Learning Agreement

THIS DOCUMENT IS TO BE COMPLETED AND SIGNED BY COMMUNITY PARTNER SUPERVISOR, FACULTY SUPERVISOR AND STUDENT and submitted to Dr. Rauterkus by 9/1.  
Student 




_________________________________________

Phone # ________________

     E-mail 

_____________________________

Community Partner: 


__________________________________________
 

Phone # 
_____________
     Website _____________________________________
Community Partner Supervisor: 

     ______________________________________

Title 
__________________ Phone # ________________  E –mail _____________________

Start Date of Service-learning (after 9/1): ___________________________________________

Final Date of Service-Learning (no later than 11/20): 


_________________

Scheduled Days/Times for Student to attend Service-Learning Site:  





Objectives of this Service-learning project:

· To promote learning through active participation in a service experience.

· To provide you with structured time to reflect by writing about your service experience. 

· To provide an opportunity for you to use skills and knowledge in real-life situations. 

· To extend learning beyond the classroom and into the community. 

· To foster a sense of caring for others. 
Proposed Service-learning tasks and experiences:

· Receive training/direction in class.   

·  Plan and execute the details of your project.

· Discuss your progress with other teams in class.

· Document your experiences in structured reflective journal entries and summarized in a critical thinking paper as outlined in the course syllabus.

I agree to give 24 hours notice to my Community Partner Supervisor if unable to attend on any given day.

Community Partner Supervisor agrees to provide Student with necessary orientation/ training concerning the work as outlined above, to supervise the student, to verify Service-learning Time Log, and to complete the Mid-Semester and Final Evaluation Reports relating to Student Engagement.

PLEASE SIGN AND DATE:

Faculty  





_____

Date 




Student 





_____

Date 




Community Partner Supervisor ______________________
Date 
____
______
Mid-semester Service Learning Experience

Joint Assessment by Community Partner and Student

Student: 


Community Partner:


Instructions:

When a student is about half way through his or her anticipated hours of service as part of a service-learning course for credit, we request the Community Partner Supervisor and the student to jointly review and complete the form below and return the completed form to the Course Instructor.  Thank you!

Please assess the student’s progress to date by checking the appropriate column.

	
	Unsatisfactory
	Satisfactory
	Good
	Excellent
	N/A

	Ability to seek, accept, act upon and give constructive feedback
	
	
	
	
	

	Ability to relate with co-workers
	
	
	
	
	

	Sensitivity to the needs of others
	
	
	
	
	

	Rapport with clients/constituents
	
	
	
	
	

	Verbal communication skills
	
	
	
	
	

	Written communication skills
	
	
	
	
	

	Seeks out resources within the organization and its affiliates
	
	
	
	
	

	Effective use of questions
	
	
	
	
	

	Effectiveness as a team member
	
	
	
	
	

	Ability to work independently
	
	
	
	
	

	Initiative/creativity
	
	
	
	
	

	Willingness to take on challenges
	
	
	
	
	

	Ability to integrate information
	
	
	
	
	

	Problem solving and decision-making ability
	
	
	
	
	

	Overall mid-semester performance assessment
	
	
	
	
	


Is there aspect of the student performance or the experience that could be enhanced to ensure that the collaboration is mutually beneficial to student and Community Partner or to make this partnership a better “match”?

Community Supervisor Signature: ____________________________Date


Service-Learning Student’s Signature: _________________________Date


Time Log

Name________________________________________________

Instructions:  Include ALL activities you perform related to the Service Learning Project outside of class.  This includes meeting with your class partner, meeting with your community partner, preparing for lessons, delivering lessons and writing your reflective journal entries.  You should have a total of AT LEAST 10 hours.

Service Log for the weeks of _____________________________________________

	Date
	Time
	Activity
	Location
	Total Hrs

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL
	


Service-Learning Final Evaluation

Please evaluate your student’s performance and progress by completing this form.  You may return to the student or to the instructors.

Student: 


Instructor: 


Community Partner:  


Community Partner Supervisor:


1. Please assess the student’s progress to date by checking the appropriate column.

	
	Unsatisfactory
	Satisfactory
	Good
	Excellent
	N/A

	Ability to seek, accept, act upon and give constructive feedback
	
	
	
	
	

	Ability to relate with co-workers
	
	
	
	
	

	Sensitivity to the needs of others
	
	
	
	
	

	Rapport with clients/constituents
	
	
	
	
	

	Verbal communication skills
	
	
	
	
	

	Written communication skills
	
	
	
	
	

	Seeks out resources within the organization and its affiliates
	
	
	
	
	

	Effective use of questions
	
	
	
	
	

	Effectiveness as a team member
	
	
	
	
	

	Ability to work independently
	
	
	
	
	

	Initiative/creativity
	
	
	
	
	

	Willingness to take on challenges
	
	
	
	
	

	Ability to integrate information
	
	
	
	
	

	Problem solving and decision-making ability
	
	
	
	
	

	Overall mid-semester performance assessment
	
	
	
	
	


2. What major personal strengths or characteristics has the student exhibited?

3. What specific contributions has the student made to your agency?

4. Did the student perform as agreed upon in the Service Learning Agreement?

5.  Number of hours of service completed by student at your site:  ____________

6. Please add any comments you may have about the student or the Service-Learning program.

Supervisor’s Signature: ___________________________________
Date:  ____________

Thank you so much for serving as a community partner for our course this semester.  You have made attaining the learning objectives possible for this course by working with this student and providing such a valuable service opportunity. 

1

